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MENCRANDUM FORs  Aoting Chief,]

2

. P
, . i ——

29 Fine-3950

25X1 Shief,

SUBJECT: Allotment Aocount Charges, Fisea;:!barnlsﬁlfl

h

M2

TRANSPORTATION

1. Travel (Except unvouchered)

~ 2, Transportation of equipment,supplies,
or materials purchased f.o.b. point
of origin

S Transportﬁﬁion of equipment, supplies,
25X1A6A or material tal

POSTAGE STAMPS

1. Postage Stamps (Stooked by Supply
Branch, formerly handled by Fiscal
Division) ‘

TELEPHONE AND TELETYPE SERVICE

1, All charges for telephone services
in Washington arc&.flncluding rental

of switechboard, comnests, disconneonts,

installations, service charges, long

distance calls, private telephone lines,

and telephone directories)

S G sk

Branch to which traveller is

assignede

Same allotment aceount as the
purchase of such equipment,

ALLOTMENT 4&@903?

25X1
25X1

supplies or materials, (Under

aiesdie, hpnapor tation

ems purchaged.

or ‘stock

would, of oourse, be ohargeable

to the Stock Acuoimt)

Field Station aonéorned.

Stook Acoount
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.9!0

25X1
3e Teletype equipment and servicess Office requiring samee
4. Telebtype paper and related suppliese Stock Accounts
5. Purchase, installation, repair and Office requiring sames
maintenance of Inter-Commumnication
Systemss
SPACE - RENTAL, UTILITIES, VATNTENANCE, REPAIR, MOVES, BTG,
1. All utilities and rental of all | 25X1
of'fice, warehouse and garage space
in the Washington area. (The 25X1A6A
, 25X1ABA
‘ Garare are to be considered 1n the
| Vashington aresas)
2. Rents and utilities for field Field Installation concerneds
installations. (This includes
25X1ABA | |
3. lenovations, alterations, rcpeir, | | 25X1
and maintenance of all office, ware-
house and garage space in the
Yashington areas (Including the
25X1A6A
4, enovations, alterations, repsailr IMeld Installation concernede
and maintenance of field instal-
25X1 lations. |
25X1 | |
i 5. Laborers and trucks on reimburseble { 25X1
basis from GSA.
0. Guards on reimbursable basis from GSA. 1&8S.
FORMS

1. All standard and agency forms.

2

IBY and other special formse

ITDICAL SUPPLIZLS AND BQUI MENT

Stock Accounte.
Office requiring same.

25X1A

(See CIA Administrative Instruction No. [  |dated 3 Jamuary 1950,)

BOOKS, NEWSPAPERS, LIAGAZINES, AND HELATED PUBLICATIONS

These will be charged to the Publicabtions Expense Allotment Account
Tio. 611=107, OCD, unless otherwise specially provided fore

mA-RDP54-00177A000200030139-6
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EXECUTIVE TYPE EQUIPMENT !
. B s
1, Class "A" and "B" Property. Stock Acocount,

STANDARD OFFICE FURNITURE, EQUIPMENT AND SUPPLIES

1, Stetionery &nd routine standard common= Stock Account.

use office supplies ocagried in st
(To inoclude stencilsf™Uitto paper)

ILLEGI
ILLEGIB | | cl8

2, Standard commonwuse office furniture, Stook Account.
end squipment carried in stoock.
(Including safe filing equipment, time
stamps, adding machines, caloulating
machines, dictating and transoribing
| machines,)

NON®STANDARD OR SPECIAL EQUIPMENT, SUPPLIES OR MATERIALS

1, Reproduction Supplies cerried in stock | 25X1
for use by Reproduotion Branoh.
(inoluding mimeograph paper).

2, Reproduction and photographio equipment, Office requiring same.
(Including Davidson and Multilith (To be charged to
Presses, Microfilm Machines, Cameras, [ jonly 25X1
Mimeograph Machines end Ditto Machines), when requested for use
in that Branch.)

3, IBM and other special typewriters. 0ffice requiring same,

“ 4, Rental of special equipment or business Office requiring same.
| machines,

5, New Plates for time stamps and instal- Office requiring same.
lation thereof,

6, Special supplies, equipment, end materials Aotivity requiring same.
required for operation of a partioular
aotivity, Examples are listed as follows:

a, Fork lifts and other warehouse type -
25X1A6A equipment required a‘{ 25X1

b, Lumber and other packing and orating =
25X1A6A supplies required at |

o, Tools required in oarrying on operations
25X1A6A at| | (including tools
required in Typewriter and Furniture
Repair Shops).
25X1ABA 4, Fork lifts required at - P:éocurement and Supply Divisiom,

S.
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7+ Purchase or construction of special Office requirlng same,
type equipment to mest needs of a
particular office (such as tables,
cabinets, etoc.,, specially constructed

by GSA).
REPAIRS TO QFFICE FURNITURE AND EQUIPMENT

1., Repalr of and repair parts for standard General Equipment Repair
common-use office furniture and equip=~ Account
ment, (Inocluding safe filing equip=
ment, time stamps, adding machines,
caloulating machines, dictating and
trensoribing machines.)

2. Repair of reproduction and photographle Office requiring same,
equipment,

3+ Rapair of special or non-standard Activity requiring same,
equipment in use by an aoctivity.

ﬁp&u"’ 4, Repair of all typewriters (Including General Equipment Repair
IBM)) ?ec,?éz'; WMW Aoccount,

o\ TP v s o A s ,E,.,.i‘izé%: Tl Office Comernmrd

\j{ %, Repair ‘%f ass “A" and "B" Equipment, General Equipment Repair

Acocount,
o

¥ ?. Binding of Rugs (both new and used), General Equipment Repair
Aocount,
25X1C9C
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SHPFLIES, EQUIPMENT AND SERVICES FOR NATIOHAL SBCURITY COUNCIL

Suppliss, equipment snd services requested for ths Natlomal
Seeurity Council will eontinue to be charged to KSC as in the
?ﬂl’tl

, 2 Fw‘n,h&aes. made by field offices will be charged to the
field office coneverned. ' ‘

$. Amendmerts to the sbove will bu lssued by this office at
such time as chenges coour or other Hems are to be added.

Chie%liﬁn :

S5X1A9A

GONCURRED IN: _ £-382-50
Budget Analyst Date
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